SCHOOL OF SOCIAL WELFARE

STONY BROOK UNIVERSITY

GRADUATE SCHOOL/AGENCY AGREEMENT

Agency   
                                                                                                        
Address  
                                                                                                                                                                                                       
Telephone #                                                                                       
Agency Field Instructor  
                                                                                  
Telephone #                                                                               

Student     

Effective Period of the attached Statementtc "Effective Period of the attached Statement" \l 3
It is understood and agreed that the effective period between the Agency and the School of Social Welfare of Stony Brook University shall be for the academic period beginning                    and until both or either party chooses to terminate this agreement.

                                                                         



Director of Agency (Print Name)



Date

                                                                          
        
                   
Director of Agency (Signature)


        
Date

_________________________________


____________

Field Instructor (Signature)




Date




_________________________________


____________

Director of Field Education (Signature)


Date

__________________________________

Dean of School of Social Welfare (Signature)

    
 Date                       
SCHOOL/AGENCY AGREEMENT
The approval of an Agency for training of students is a School responsibility. The agreement between the Agency and the School remains in effect until both or either party choose to terminate the affiliation. The agreement identifies areas of School and/or agency responsibility. These and other processes are spelled out in more detail in the Field Education Manual. It is assumed that in signing this agreement the agency accepts the policies and procedures as spelled out in both this agreement and the Manual.

RESPONSIBILITIES OF THE SCHOOL OF SOCIAL WELFARE

The School will provide the Agency and field instructors with appropriate materials related to the field education program.

The School recommends students to be placed in agencies and/or programs. The expectation is that students will remain in a field education placement for two consecutive semesters (one academic year of 33 weeks) unless other arrangements are made. A minimum of 462 hours of Field Education is required of students in a two-day placement.  A minimum of 693 hours of Field Education is required of students in a three-day placement.  Any deviation from this understanding is contingent upon the careful consideration of circumstances affecting the student, the Agency and the School.

The student and the Agency will participate jointly in developing an Educational Contract focused on the student's educational needs. The School reviews this contract for its educational validity.

The School will be available to the Agency for consultation around field education issues.

The School will provide the structure and channel for the periodic review of field placement and for discussing the student's progress and the concerns of the student/field instructor/agency.

The School will provide on-going contact and meetings for Agency field instructors and administrators.

RESPONSIBILITIES OF THE AGENCY

The agency will provide a field instructor who has a Master's Degree in Social Work from a CSWE accredited school of social work, is licensed in New York State (LMSW or LCSW) and has a minimum of three years post-Master's supervised experience in social work. The field instructor needs to be an integral member of the agency staff. Special arrangements may be considered in the use of a field instructor who does not meet the necessary criteria but who has knowledge and experience the School considers essential for field education.  The field instructor is expected to be familiar with the mission, goals and objectives of the School of Social Welfare as outlined in the Field Education Manual and be willing to train students in keeping with these.

The Agency will adjust the field instructor's workload in order to provide time for adequate supervision of the student(s) assigned.

The Agency will provide time for field instructor involvement and attendance at seminars, meetings, and conferences that pertain to the student's educational experience. Field instructors who have not attended the Seminar In Field Instruction (SIFI) previously are required to attend and meet the requirements of this seminar.

The field instructor will submit an Educational Contract during the sixth week of the student's placement and a written evaluation of the student's performance at the end of each semester. Evaluations will be submitted to the School of Social Welfare, Office of Field Education by specified dates.

Copies of the student’s recordings will be made available for perusal either at the School or the Agency as needed.  Recordings will comply with HIPAA regulations.

The Agency agrees that students will be using their case material for class discussion and assignments. Where such material is used, client confidentiality will be protected in accordance with HIPAA regulations.

Agencies participate with the School in training students for professional practice in a variety of settings. They must therefore be open, willing and encourage students to implement practice approaches reflecting classroom learning.

